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Add new customer
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I. NEW CUSTOMER*

1. Press “New customer” 2. Fill in all required
information marked (*)

a. Enter your full name on 
the Shop / Topboard
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* New customers are those who are not present in the system 

b. Choose 
“Customer 
group”

c. Choose “Sales classification”
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d. Choose “Product 
classification”
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3. Press “Save” to save
information

4. After registering a new 
customer, customer name will 
be in the “Customer list”

3I. NEW CUSTOMER*

5. Press “Save / Update” to add
new / edit customer information

The message below will appear
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6. ASM will approve the new customer and customer name will be in offline
customer list. Then Sales Sup start to check in / out

Green is waiting for 
approve

Black is approved

II. APPROVE NEW CUSTOMER│ASM / RSM

The message below will appear



THANK YOU!
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